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1. O0mue no0KeHu T,

Nenpio nonoenus 06 o6paboTke MEPCOHANBHBIX AAHHDLIX paboTHWKOB (nanee — [IOTexeHNHE) ABIACTCA
3aMTA  MEPCOHATBHBIX AAHHbIX PabOTHHKOB ~MYHHUUHNANbHOTO  AOLIKOALHOLO oépawBaTemsr-ior*o
yupexXAeHust AETCKOro cana Ne | (manee — Opranusauus) OF HECAHKIHOHHPOBAHHOTO  JOCTYIA,
HelpaBOMEPHOTO HX MCTIOMB30BAHHA MK YTPATDI, & TAKKe yCTaHOBICHHO OTBETCTBEHHOCTH JO/DKHOCTHBIX
NAL, MMEIOMKX ZOCTYN K IIepCOHANLHBIM [AHHBIM paGOTHHKOB, 3& HEBBIIIOJHEHHE TpeboBaHKH HOPM,
PETyIUPYIOUEX 00paboTKy U 3aLIUTY [ePCOHATLHBIX NAHHBIX. : :
Tonosxenue pa3paboTato B COOTBETCTBUM CO CTATLAMH 85-90 Tpynosoro Komekea Poccutickoh Denepaiy,
Koncruryupei Poccuiickon Denepanuu, ['paskIanCKAM KOAEKCOM Poccutickoit enepauny, Denepansibiv
saxoriom «O6 HHQOPMAUKH, MHQOPMALIHOHHBIX TEXHOJIOTHAX K O 3aLUUTE nahopmatnny, DenepanbHbim
3axoHOM «O [EPCOHANBHEIX AAHHBIX», IIpaBunamMu BEHYTPEHHETO TPYI0BONO PaCcopanKka JOVY.
[Topsaox BBOAA B AEHCTBHE H H3MEHEHHS Toxoxenus. '

1.3.1. TTonoxXeHHe BCTYIAET B CHITYy C MOMEHTA YTBEPKASHHA €T'O sagefyrommy QY u mencrsyer

GeccpodHO, 0 3aMEHBI €r0 HOBBIM MOJIOKEHHEM.
1.3.2. Bee uzMeHeHHs B [10JI0/KEHHS BHOCATCS COOTBETCTBYOLMM [TPHKA3OM.

.Bce pabothuku JJOY NODKHE GLITH O3HAKOMITIEHB! ¢ HacTosuM Tonoxkernuem noa NOATTHCS.
PeskxnM  KOHOMAEHUHATLHOCTH TEPCOHATLHBIX AAHHBIX CHHMACTCA B cnyuae Hx 00e3THYMBAHMA W MO

WCTEYEHHH 75 7eT CPOKa WX XPAHEHHUA.
2. OcHOBHbIC MOHATHIL.

Tlns Lene#t HacToALero [IOOKeRNs HOMOMB3YIOTCS CEAYIOLLES OCHOBHBLE NOHATHA:

~  mepcoHansHBle JaHHBIe paboThhka — moGad HH(OPMALIHS, OTHOCALIAACS K ONPeAS/ICHHOMY WK/
OTpeNeNiseMOMy HA OCHOBAHHM TAKOH uHbopMatuy pabOTHHKY, B TOM HHCJE €r0 hamMunud, WM,
OTHECTBO, TOI, MECSI, NATa H MECTO pOXISHHS, 8fpec, CeMEHHOe, COLHANbHOE, HMYUECTBERHOS
HoNTOKeH e, 00 pasoBaHye, Npopeccus, JOX0abl, ApyTasd nHbopMaLs, Heobxomumas paloTOAATEIO B
CBA3K C TPYHOBBIMH OTHOLICHWAMHE,

—  06paboTka  IEPCOHATBHBIX JAaHHLIX — cQOp, CHCTEMATH3ALKA, HAKOIICHHE, XpaHCHHE, YTOYHEHHE
(0GHOBNIEHME, H3MEHEHHE), WCTOJB30BAHKE, — PACIPOCTPAHCHUS (B TomM 4Mche nepedaval,
obesnuunBatie, GIOKUPOBAHKE, YHHHYTOKECHHE [IEPCOHATIbHLIX TaHHBIX pabOoTHHKOB;

== KOH’Q)HIIEHHH&HEHOCTB [IePCOHANIBHBIX NaHHBIX — oba3aTenslioe A cOOAIAEHHS HA3HAYEHHOIO
OTBETCTREHHOTO JTHLLA, ITOJYUHBIIETO AOCTYI K repcoHabHbIM JarHBIM p8.60'T}'IHl(OB, 1‘}38603&1—1146 HE
JOITyCKaTh UX pacnpoCTpaHCeHWA Oe3 cormacus p’dGOTHHKa WM HHOTO 3aKOHHOTO OCHOBAaHHMSA,

~  DpacrpOoCTpaHEeHHE [EePCOHANIBHLIX HAHHBIX — HeMCTBUA, HallpaBlieHHbIe Ha Tepeiady NEpCOHATbHBIX
NAHHLIX pabOTHHKOB OIPENENCHEOMY Kpyry JiHL (nmepemaua MepPCOHANbHBIX AHHBIX) WIH Ha
O3HAKOMIIEHHE ¢ [1EPCOHATBHBIMA JAHHBIMH HEOTPAHWHYEHHOrO Kpyra Juu, B TOM HHCIC
061HAPONOBAHME TEPCOHATBHBIX  NAHHBIX pabOTHHKOB B CPEOCTBAX MACCOBOH WHPOPMALIMU,
pasMelieHHe B HHPOPMALMOHHO-TEICKOMMYHHKALIMOHHBIX CETAX WX TPeJOoCTasleHHe N0CTyNa K
NepcOHaNIbHBIM JaHHBIM paGOTHUKOB KaKUM-T100 HHBIM criocobom;

—  WCHOMB3OBAHME TIepCOHATBHBIX JaHHBIX — NEHCTBHA (oriepaudy) C MEPCOHATIbHBIMU JIaHHBIMH,
COBEpIIASMBIe AODKHOCTHBIM JIHUOM B LE/AX TIPUHATHA pellieHN WM COBERLUEHHS HHBIX JEHCTBHUH,
[OPOYAAIOIMMX  FOPHIUMECKHS [IOCACACTBUA B  OTHOLICHHH paboTHrKOB ®HMG0 HHBIM 00pasoMm
3aTPATHBAIOLMX HX [PaBa H CBOOOLL! WK [paBa 1 cBOGOIB! APYTHX JIHLL

~  GNOKMPOBAHHWE TEPCOHAJILHBIX JAHHLIX — BPEMEHHOE npekpamenne cOopa, CHUCTEMATH3aLMH,
HAKOTIIEHUS, HCIIOAB30BAHNS, PACIPOCTPaHEHNUs TePCOHAIBHBIX NaHHBIX PpabOTHUKOB, B TOM HUC/IE HX
nepenayn;

—  YHHYTOXKEHHWE [1epCOHasbHbIX AaHHBIX — [eficTBrd, B Pe3ybTaTe KOTOPBIX HEBO3MOXKHO BOCCTAHOBHMIE
COTEPIKALNS TIEPCOHAILHBIX AAHHbIX B MHQOPMAUHOHHON CHCTEME MEPCOHANTBHBIX AAHHbIX palOTHHKOB
WIH B pesyNbTaTe KOTOPBIX YHHUYTOKAIOTCA MATSPUANbHbIC HOCHTEM [EPCOHAIBHBIX  MAHHLIX
pabOTHHKOB,

—  0fe3nMYMBAHUE TIEPCOHANBHBIX JaHHbIX — JAEHCTBHA, B PE3Y/IBTATE KOTOPBIX HEBOIMONKHO OTIPEAETHTL

* ITPUHAIENHOCTD IEPCOHANLHBIX NAHHBIX KOHKPETHOMY paboTHHKY;

- OBLIENOCTYNHEIE [EPCOHAIbHBIE NaHHbIS — MEPCOHATbHbIE NAHHbIE, NOCTYIl HEOrPAHHHEHHOrO Kpyra
JWL K KOTOPHM TIPENOCTABNEH C cornacus pabOTHWKE WIM Ha KOTOpBIE B COOTBTCTBHH C
(heepATEHBIMY 3AKOHAMH HE PACTIpoCTpanseTes Tpebosanue cOOMONCHNA KOHDHACHIHATHOCTH,

2 4 i 3
~ * pHgopMaLH — CBEACHHS (COOOIIEHN, NAHHbIE) HE3ABNCHMO OT (POPMBI HX TIPELACTABICHUA;



— [OKYMEHTHPOBaHHas HHQOpMauus — 3aQHUKCHpOBAHHAY HAa MaTepUATBHOM HOCHTEIE MyTeM
NOKYMEHTHPOBaHH MHOOPMALHA ¢ PEKBU3MTAMH, MO3BOIAIONIMMH ONPENSIHTh TaKylo HHOPMALHIO
HTH €€ MaTepHallbHbIA HOCHTEIb.

3. CocraB nepcoHaTbHBIX JAHHBIX PA00OTHHKOB.

3.1.B cocraB nepcoHa/IbHbIX A2HHBIX PAGOTHHKOB BXOMAT:

— aHKeTHbIC 1 OWorpaduyeckue AaHHBIE;

~ obpasoBanue;

— CBEIEHHS O TPYAOBOM U OOIHEM cTaxe;

— CBEIEHHS O COCTABE CEMbH;

—  I1aCHOpPTHBIC HaHHEIE,

~  CTPaxOBO€ CBUAETENLCTBO FOCYHAPCTBEHHOTO MEHCHOHHOTO CTPAXOBAHUI,

— CBHUIETE/BCTBO O [IOCTAHOBKE Ha Y4&T B HAMOrOBLIH oprad v npuceoenus MHH;

—  CBeHeHMS O BOHHCKOM ydeTe,

~  CBeJeHHA 0 3apaboTHOH miare;

—  CBEJEHUs O COLMANIBHBIX JIb[OTAX;

~  CIELMaTBHOCTE,

—  3aHMMaeMas JO/DKHOCTB;

- HaJlHuMe CyOUMOCTeH;

—  aJpec MecTa )KHTeJIbCTBA,

— JomaniHuit renedon;

—  MecTo paboTs! Wir y4elObl YWIEHOB CEMBH U POACTBEHHUKOR;

— coiepxaHue TPYIOBOro HOTOBODA;

—  COCTaB JeKJIApHPYEMbIX CBEIECHHH O Ha/IMYHK MaTepHaIbHbIX HEHHOCTEH;

— comep)XaHHe ACKJIAPAlHH, [10JaBAeMOH B HATOTOBYIO HHCIIEKLIHIO;

—  TOAIMHHHKH ¥ KOMUHM NPHUKA30B [0 JINYHOMY COCTaBy;

—  JIMYHbIE &4 U TPYIOBBIE KHIKKH COTPYAHHKOB;

— OCHOBAHHS K IIPHKA3aM I10 JIHYHOMY COCTaBY;

—~  Oena, comepIKalllie MaTepHasTbl 110 TIOBBIIIEHHIO KBATM(MVKALIAN H NEPETIOArOTOBKe COTPYAHUKOB, UX
aTTECTAlMH, CITy)KeGHBIM PacC/IeNoBaHHAM;

—  KOIIMM OTYETOB, HATIPAB/SEMbIE B OPIaHbl CTATUCTHKY,

— Hpyrye ZOKYMEHTBI, CONeKallNe CBeIEHNS, TPeIHAZHAUCHHBIE AUl HCTIONB30BaHMA B CIYKeOHDIX
Lemsix.

3.2. [laHHble JOKYMEHTB! SBISIOTCS KOHQHABHUMATBHBIMY, TIPH 9TOM, YUUTEIBAS HX MAcCOBOCTh H SIHHOE MECTO

06paloTKH H XPaHEHHS - COOTBETCTRYIOUIMA rpud OrpaHKYeHHS Ha HUX HE CTABUTCS.

4. OO6paboTka MePCOHATLHBIX TAHHBIX.

.B uenax ofecuevyenns npap v cpoboi paboTHMKA U ero NpeACTaBUTENH TpH 06paboTke MepcOHANbHBIX

Aanneix paborarka o0asane: cobiiogats caeayiomye obmue TpeboBanus:

4.1k

ObpadoTka nepcoHanbHbIx JAHHBIX pabOTHUKA MOKET OCYIECTBIATHC FCKIIOAUTENBHO B LEJIAX
obecrievens coOMONEHNS 34KOHOB M HMHBIX HODMATHMBHBIX [PABOBBIX @KTOB, CONEHCTBHUS
paborHikaM B TpyAoycTpoieTse, o0yueHHH U MPOIBIDKEHHH MO CiTyxOe, obecredeHus JTHYHOM
Gesornacuoctn  paGOTHHKOB, KOHTPON# KOJAMYECTBA M Ka4yecTBa BBIIONHIEMOM paborsbl ¢
ofecrnetenus COXPaHHOCTH HMYLLIECTBA.

Upw onpenenenun obbvema ¥ coepmanus oOpabaThiBaeMEIX MEPCOHANIBHBIX JaHHBIX pabOTHHKA
paboronatent goikeH pyropoucrsosarbes KoHeturyuumed Poccuitckoit @emepauun, Tpygosbiv
KognexcoMm U MHBIMH (eepaibHbliMU 3aKOHAMU.

TMonyueHue nepcoHaiibHbIX AaHHBIX MOXKET OCYLIECTBAATECS Kak ITYTEM MpPEACTaBICHHs HX CaAMUM
pabOTHUKOM, TaK H IIYTEM HOJVHEHNHA HX H3 HHBIX HCTOYHUKOB.

Hepconanbhbie ganubie padoTHHKE CACIYET TTOMYYaTh y HETO camMoro. Ecny nepcoHaiabHble AaHHBIE
paboTHUKA BOBMOMHO NOXYUHTE TOABKO ¥ TPeTbeH CTOPOHEL, T0 pabOTHUK HO/KEH ObITh YBEIOMIEH
00 3TOM 3apaHee U OT Hero HOMKHO ObITb NOTYYeHO NUCLMEeHHOe coracke. PaGoronaress qo/pkeH
coobWmuTs pabOTHHKY O UeJSX, TPeAnoiaraeMslX HCTOUHMKAX W cnocofaXx — ToaydeHus
NePCOHANBHBIX JaHHBIX, & TAK Ke O XapaKTepe MOUTeKAITHX NOMYYSHHIO MepCOHANLHBIX JaHNbBIX H
MOCAGACTBHAX OTKa3a pabOTHHKA 1aTh IIHChbMEHHOE COTTACHE Ha UX MOJIYHeHHS.

PaboTomaTens He MMEET MpaBa Nony4ats ¥ 06pabaTbiBaTh epCoHaANBHbIE faHHbIe PabOTHHKA O €ro
MONUTHYECKHX, PEJTUTHO3HEIX U MHBIX YOOKNEHHAX W 9aCTHOMN U3HU. B cliyqasx, HEMOCPEACTREHHO



4.1.6.

CBS3AHHBIX C BOTPOCAMHM TPYLOBBIX OTHOLIGHWH JaHHBIE O WaCTHOH IKM3HU paloTHHKA
(MHQOPMALIHA O KUBHENEATENIBHOCTH B Chepe CeMEHHBIX OBITOBbIX, JMYHBIX OTHOLUEHH) MOTYT
GbITH MOMYH9eHE! ¥ 00paboTaHbl paboToIaTeeM TOIBKO € er0 MHCbMEHHOTO COTJIACH.
PaGoTonarens He UMeeT TIPABO MOyHaTh i 06pabaThBaTh EPCOHATIBHBIE JAHHBIE PAOOTHHKA O ero
YIeHCTBE B OBIIECTBEHHBIX 00BeAMHEHNIX WIH ero TIPOPCOIO3HOH HeATe/IbHOCTH, 38 HCKITIOUEHHUEM
CITy4aes, NPeLyCMOTPEHHBIX (eNepaIbHEIM 3aKOHOM.

4.2.K o6paboTke, nepeade U XpaHEHHIO NEPCOHATHBIX NaHHBIX paOOTHUKA MOTYT UMETh AOCTYII COTPYAHMKH:

1

|

|

byxranrep;

3aBeqyrOIHi;

JTuo, ucronHsromee 00S3aHHOCTH 3aBeIYIOILEro, [0 IPHKA3Y;
Cekperapb-MalIHHHACTKA.

4.3 . Vicnonp30BaHme NepeoHanbHBIX JaHHbIX BOSMOKHO TONBKO B COOTBETCTBHY C HENAMH, ONPeISINBIIAMH HX
NOTYUCHHE,

43.1.

TlepcoHasbHBlE AaHHBIE HE MOrYT ObITh HCIOJIB30BAHBL B LEMAX MPUYHHEHHS HMYIISCTBCHHONO U
MOpAIBHOrO Bpeaa TPakKAAHAM, 3aTPY[IHEHHA Pean3aluy Mpas 1 cBod0j rpakian Poccuticko#t
®epnepaupu. Orpanudenne npas rpakaan Poccuitckodt @Pefepaliid Ha OCHOBE MCIONB30OBAHMA
pidopManuy 06 MX. COLMAIEHOM [MPOMCXOXKIEHHH, O DAacOBOM, HAUMOHATLHOH, A3BIKOBOM,
DETMTHO3HOM ¥ MApTHHHONM IIPUHAIIEKHOCTH 3ANPELCHO M KApaeTCs B COOTBETCIBHM C
3aKOHOIATEILCTBOM.

4.4 Tlepeada IEepCOHANIBHBIX JTaHHBIX PabOTHHKA BOBMOXKHA TONBKO C COTNACHA paboTHUKA WM B CIIydasx.
TIPSMO TIPEXYCMOTPEHHBIX 3aKOHOJATEIbCTBOM.

44.1,

442,

4.43.

[Ipu mepeaye MEPCOHANBHBIX AaHHBIX paboTHHKA paboTOAaTENk AOIDKEH cobmoaaTh Caeryrouue
TpeQGoBaHHUI:

He coOGLIATh MepPCOHANbHBIE NaHHBIE PabOTHUKA TPeTheH cTopoHe 0e3 MUCHMEHHOTO COTJIAcHs
paGOTHUKA, 32 HCKIIOYEHHEM CITy4YaeB, KOTAa 5TO HeOOXOIMMO B HEJAX MPENyIIPEKACHHA yTPO3bL
KH3HU ¥ 30POBEIO pabOTHHUKA, a TAOKe B CITy4asX, YCTAHOBIEHHBIX (eaepaibHbIM 3aKOUOM;

He COOBLIATH MEPCOHANBHbIE JAHHBIE PAGOTHNWKA B KOMMEPYECKHX HLe/sX 0e3 ero MHChbMEHHOro
cornacus;

IIPeAYIPEIUTE JTHL, TIOTYYaIOIHX MePCOHATLHBIE NaHHbBIC pabOTHHMKA, O TOM, YTO 3TH JAHHbIE MOTYT
GBITh WCITOMB30BAHB NHIIL B LENSX, IS KOTOPbIX OHM COOOWEHB!, X TPeGOBaTh OT 5THX JIMU
MOATBEPIKACHUS TOTO, YTO 9TO MpaBmio cobionexo. JInuua, mojy4arollne NepCOHANbHEIC JaHHbIC
paoTHMKa, 0013aHbl COOTIOATD PEXKHMM CEeKPETHOCTH (koHGbHAeHIHATBHOCTH). JJaHHOE [10JI0KeH e
fie PACTIPOCTPAHACTCS Ha OOMeH MepCoHaIbHBIMH AaHHBIMM paCOTHUKOB B TIOPAZKE, YCTAHOBIEHHOM
(hefepalibEHBIMHE 3aKOHAMH;

pa3pelnaTh HOCTYII K IEePCOHANBHEIM AAHHBIM PaGOTHHKOB TOMBKO CHEUHAILHO YHOIHOMOYCHHLIM
SMLAM, OTIpe/lelieHHbIM NMPHKA30M 110 OpraHH3allkH, TpH 3TOM YKasaHHBIC JHUA NOMHKHbI MMETh
NpaBo TIONYdaTh TOJNBKO Te MePCOHANbHbIE AaHHble DaCOTHHKA, KOTOpbIE HeoOXOuMMBl - 111
BBITIONIHEHHMSA KOHKPETHBIX (DYHKIMH,

He 3arpallEBaTh HHOOPMALIAIO O COCTORHMH 310pOBbA PabOTHIKA, 38 HCKIIOYCHHEM TEX CBEICHHUH,
KOTOpBIE OTHOCATCS K BONPOCY O BO3MOXKHOCTH BbINOAHEHUs pabOTHUKOM TPYLOBOH byHKINY;

TepeaBaTh IIepPCOHANbHbIE [AHHBIC pabOTHHKA [PEICTaBHTENIAM pabOTHMKOB B NOPSIKE,
yoranosnenHoM TpyumoesiM KofekcoM, W OrpaHMYMBAaTh 9Ty HHGOPMALIMIO BTOMBKO  TeMH
IepCOHATIHBIME JaHHbIME DaCOTHHKA, KOTOpble HEOGXOIMME! Ui BBINOIHCHI YKA3aHHBIMHU
TNPEACTABHTENAMH HX QYHKIHHA.

Tlepesaua repCOHANBHBIX JAHHEIX OT AEXKATENA WM ero NpefCTaBUTeNeH BHELIHEMY norpeduteto
MOKET MHOITYCKaThCd B MUHHM&IbHBIX o0BeMax W TOJBKO B LEJNAX BbINOIHEHHA 3ajad,
COOTBETCTBYIOLIMX O0BeKTHBHOM NpHUKHE cOOpa 9THX JAaHHBIX.

[lpu mepeade MEepPCOHATBLHEIX JaHHbIX PaOOTHHKa MOTPeOUTEIAM (B TOM YHCIIE U B KOMMEPHECKHX
LesisX) 38 Mpeeibl OpraHn3aLuy paboTonaTels He T0IDKeH COOOLAaTh OTH JaHHbIE TPETheH CTOPOHE
63 MUCHMEHHOTO COTTIACHS pabOTHHKE, 38 HCKIIOYCHHEM CllyuaeB, KOria 5TO HEOOXOAMMO B Lemix
NpeyNPeKAEHHs. YIPo3hl JKU3HH M 3[0POBbIO pabOTHHMKA WIH B CilydaX, YCTAHOBJEHHBIX
(enepabHBIM 3aKOHOM.

4.5. Bee Mepsl koHbHASHIMANBHOCTH Ipy cOope, 00paloTke 1 XPaHEHHH MEPCOHATBHbIX NAHHEIX COTPYAHHKA
pAacTpOCTPAHAIOTCS KaK Ha OyMakHble, Tak W HA OMNEKTPOHHbIC (aBTOMATM3HPOBAMbIE) HOCHTEIH

HHPOPMaLHH.

4.6. He momyckaerts OTBEHATD Ha BOTIPOCHI, CBSI3aHHBIE C Tepenavel MepcoHanbHON HHGOPMALiH Mo Tenedony
wiu Qakcy.



4.7, XpaueHHe HAEPCOHAJIbHBIX HaHHLIX JO/DKHO IIPOHCXOAHTE B MOPAAKE, UCKIIOYAIOMIEM KX ygpaTy WIH HX
HEMNpaBOMEpHOS HCIIOIB30BAHHE.

4.8. Tlpy NpPHHATMM peLIEHHH, 3aTPArMBAIOIINX HHTEPECHI paGoTHuka, paboTofaTens He WMeeT mpasa
OCHOBBIBATECA HA TISPCOHANbHLIX NaHHBIX DaCOTHHK2, MONYHEHHBIX MCKIIOYMTENHHO B pe3ysIbTaTe MX
aBTOMATHU3MPOBaHHON 00paCOTKH HITM 3JIEKTPOHHOTO MONy4YeHHs. PaGoTomaTens YUUTBIBAET JIUYHBIE
KayecTBa pabOTHHKA, €ro J0GPOCOBECTHBIN U 3B hEKTHBHBIH TPYL.

5. Komnuiexc 10KyMeHTOB, CONPOBOKAAIOIINI NPoOLECE 0 OpMJIEHUS TPYAOBbIX OTHOINeHUH

paboTHuka B OpraHu3aliu NpH ero MpHeme, MepeBo/e H yBO.1bHEHHH,

5.1. Mudopmanms, npepcransemas paGoTHHKOM TIpK nmocTynjieHun Ha pabory B MOV, momkHa uMeTs
HOKyMeHTanbHyto dopsmy. Ilpu 3atiodennu Tpynosoro Z0roBopa B COOTBETCTBHMH €O cT. 65 Tpymosoro
Kkofekca Poceulickol Qeneparus ULO, TOCTYNAOMIEE Ha padoTy, npeabasiser paboToaTeno:

HacropT rpaxaanuHa Poccuiickot Denepauuu;

~ TPYAOBYIO KHIDKKY, 33 MCKIIOWEHMEM CiydaeB, KOrAa TPYZOBOM JOrOBOp 3aK/IIOYAETCs BIEPBEIE HIH
pabOTHHK NOCTYNaeT Ha paGoTy Ha YCHOBHIX COBMECTHTEbCTRA, THGO TPYHAOBAsA KHIDKKA Y paboTHHKA
OTCYTCTBYET B CBSI3H C €€ yTPATOH MIIH IT0 APYTrHM NPHUHHAM;

— CTPaxoBOe CBHIOETEIBLCTRBO FOCYIApCTBEHHOTO MMEHCHOHHOTO CTpaxoOBaHUs,

— JAOKYMECHTBI BOHHCKOI'O yduera — nJjis BOEHHOOOA3aHHBIX B JIML, NOANICKAIIUX BOMHCKOMY Y4ETY,

= HOKyMeHT 06 00pa3oBatuy, 0 KBANMDUKALMK HIH HATHYUH CIIeLHMAbHBIX 3HAHMMN — TIPH TIOCTYTIIEHUH
Ha paboTy, Tpe6yIoLLyO ClIeLHAIbHBIX 3HAHNH HITH CTIeLHATBHOMN MOAFOTOBKH;

— CBHACTENIBCTBO O Opucsoernn MHH,

32 Tlpu

obopmiensn  paGothHuka 8 Oprapusaimio  paGOTHAKOM — OTIena KaupoB  3allOHAETeS

yruduuuposannas dopma T-2 «Jlwunas xaprouxa pafoTHHKa», B KOTOPOH OTParkaloTes ClemyroLiye

aHKeTHbIe ¥ OHOrpaduuecKue NaHHble paGoTHHKA:

— obumwue cenenna (P.M.O. paGoTHuka, naTta poKLEHHS, MECTO POXKACHUA, TPAKIAHCTBO, 06pasoBaHue,
npodeccus, cTaxx paboTel, CocTosHUE b Gpake, NacropTHbIe JaHHEIE);

—  CBEIEHHA O BOMHCKOM y4Yere;

— JaHHBIE O [IpHeMe Ha paboTy;

B nanpueliiem B IMYHYIO KAPTOYKY BHOCSTCH:

— CBEJEHHH O IIEPEBOAaX Ha APYryio pabory;

— CBeleHHs 00 aTrecTaiuu;

~  CBEe[CHHS O MOBBILUEHUN KBATUQUKALMH;

= CBeACHHSI O NPOPECCHOHANEHON NERENOArOTOBKE;

— CBEACHH: O Harpafax (MOOLIPEHHX ), TTOUESTHBIX 3BAHHLX,

— CBeJeHud 00 OTHmyCcKax;

= CBEICHHS O COLMANBHBIX FaPaHTHIX,

~  CBEAEHHA O MECTE JKUTENLCTBA H KOHTAKTHEIX TeedoHax.

Y3aB OTAeJIe MepCoOHAIa CO3AarTCAd H XpaHATCS CJIeAyrolue IpynIibl JOKYMEHTOB, COOEpKAINEe NaHHbIe O
pa6OTHHK8X B €AHHHYHOM HIIH CBOJHOM BHIE: a

33

JloKyMeHTbI, cofepiKalie MepcoHabHBE MAHHbIE palOTHHKOB  (KOMIUIEKCHl  JOKYMEHTOB,
COTPOBONIAIOLIME MIPOLECC OYOPMIICHHS TPYNOBLIX OTHOUIGHHH IIPH IPHEMe Ha paboTy, nepesore,
YBOJIDHCHUH; KOMIUIGKC MATEPHANOB [0 AHKETHPOBAHHMIO, TECTUPOBAHMIO; MPOBEIEHMIO
cobecefoBaHUI ¢ KAHOMNATOM Ha HOMGKHOCTH: MOJUTHHHHMKE H KOMMU MPUKA30B [0 JIHYHOMY
COCTaBY; JIMYHBIC [€a U TPYAORBIE KHUKKH PaGOTHHKOB; fena, CozepIKallie OCHOBAHHUSA K 1IPUKA3Y
[0 JIM9HOMy COCTaBY; [Henia, COASPXKAIINE MaTepHATIbl ATTECTALMM PaGOTHHKOB, CITykeGHBIX
paccaeOBaHuM;  CUPaBOYHO-UHADOPMAUMOHHEI GaHK NaHHBIX 110 [epcoHaly  (KapToTexH,
XKYPHANbl); NONIMHHUKH H KOMHWH OTHETHBIX, aHATHTHYECKHX W CHPABOYHBIX MATEPUAJIOB,
liepeaiaBaeMbIX pyKOBOACTBY OpraHu3almy, pyKOBOLMTENAM CTPYKTYPHBIX NOApa3aeneHni; KOuu
OTHETOB, HANpPaBlACMbIX B TOCYNAPCTBEHHBIE OpPraHbl CTATHCTHKW, HATOTOBBIE WHCHEKIIH,
BBILICCTOSALIHE OPraHbl yIPABIEHHS H IPYTHE yupPex IeHHs).

JloKyMEHTaUMA 1O OpraHusauuu  paGoTsl CTPYKTYPHBIX TIOAPAa3OeNeHHH (TIONOKEHUT ©
CTPYKTYPHBIX MOAPA3IENCHHAX, JOMHKHOCTHBIE MHCTPYKLUMH PAGOTHHKOB, IPUKA3b], PaCTIOPAIKEHHH,
YKA3aHHA pyKOBOACTBA OpraHW3aL{u); NOKYMEHTHl MO [LIAHHPOBAHHMIO, y4ery, aHaauzy H
OTHETHOCTH B HacTH paboTsl ¢ nepeoHanom OprasU3aLii.



6.1. Bay
6.1.1

6. JlocTyn K MepCOHATbHBIM AAHHBIM, B

TPeHHUN DOCTYI (AOCTYI BHYTPH OpraHH3aLHH),
. IlpaBo moctyna k mepcoHaIbHBIM T8HHBIM COTPYIHHKA HMEIOT;

~  38BENyIOLIHH;

cam paboTHHK, HOCHTENb JAHHBIX.
Apyrve COTpYIHUKH OpPraHH3alliy [IPY BBITIONIHEHUH UMH CBOMX CITykeOHbIX o0s3aHHOCTEH (eM. 11.4.2).

6.1.2. Ilepevens ML, HMEIOIUMX TOCTYTI K IEPCOHANLHBIM AHHBIM paGOTHHKOB, ONPEe/IfeTCa IPHKA3oM

sapemyromero MJIOY.

6.2. BrewH#N nocTyrm.

62.1

. K umemy maccobix noTpefuTeneil MepCOHANBHBIX KAHHBIX BHE OPTraMM3aliH MOKHO OTHECTH
rOCYAapCTBEHHbIE B HETOCYNapCTBEHHBIE (YHKIIHOHATBHBIE CTPYKTYPEL:

HAaJIOT'OBbIE HHCIIEKLHH,

NPaBOOXPAHUTEIIBHbIE OPraHbl;

OpraHbl CTATUCTHKH,

BOEHKOMATL,

OpTaHbl COLHAIBPHOrO CTPAXOBAHN,

[IEHCHOHHBIE QOHMBL;

TOZpasaeNneH)s MyHHIHIAIbHBIX OPTaHOB YIIPABIEHHS;

. Hap3opHO-KOHTpObHBIE OpraHbl MMEIOT JOCTYyN K HHGOPMALHH TOALKO B chepe cpoeit

KOMIIETEHIIFH,

Opranusauny, B KOTOPble COTPYNHHK MOXKET OCYLUECTBIATH TEPEUHCTEHHS NEHEKHBIX CPENCTB

(CTpaxoBble  KOMIAHMH, HETOCYHAPCTBEHHBIE —IEHCHOHHBIE  (DOIHMBI,  GArOTBOPUTE/BHBIE

OpraHu3auMH, KPCAWTHbIC YUPEXKHEHHs), MOTYT MNOAYHYUTh HOCTYIl K TEPCOHANBLHBIM JAHHBIM

pabOTHHKA TOJIBKO B CJIyHae ero MHCbMEHHOTO paspelieH .

6.2.4. CpemeHus o0 paGoTarowieM COTPYIHHKE WIH YK€ yBOJIEHHOM MOTYT GBITH NPENCTABIICHEI Lpyro#

6.2:5

626

OpraHM3alMell TOJIBKO C MHCBMEHHOTO 3aIpoca Ha O/aHKe OpraHu3auuy, ¢ NPHIOKEHHeM KOITHH
HOTapHATBHO 3aBEPEHHOI0 3asABJICHH PA0OTHHKA.

lepcoHasibHble JaHHBIE COTPYOHUKA MOTYT OBITH MPEACTAB/ICHL! POACTBEHHHUKAM IIH WICHAM €ro
CEMBH TOJILKO C TUCHMEHHOrO PaspellieHNs CaMOro COTPYIHHKA.

B ciykae passoma OwiBuras cynpyra (Cympyr) HMEROT HpaBo OOpPaTWIbCA B OPTAHU3ALHIO C
NMCHMEHHBIM 3aTPOCOM 0 pasmepe 3apaboTHOM IUIaTE coTpyaHuKa Ge3 ero cornacus (YK PO).

7. 3amuTa NEPCOHATbHBIX AAHHBIX

7.1. 3amuTa NEpCOHAIBHBIX AAHHBIX MPEACTABIACT COOOM KECTKO PErMaMeHTHPOBAHHLIN M JHHAMHYECKH
TEXHOJIOTMHECKHH MPOLIECE, MPeyIPEKAAOUMH HAPYIICHHE JOCTYTHOCTH, LIEMOCTHOCTH, 10CTOBEPHOCTH
¥ KOHQHUACHUHATLHOCTH MePCOHATLHBIX AAHHBIX M, B KOHEUHOM cyere, 00eCHeuHBAIOMIHY AOCTATOYHO
HaJekHY!o 0e30IacHOCT, HHPOPMALHH B IPOLIECCE YIPABNEHUECKOM I MPOU3BOACTBEHHON AeATENEHOCTH
KOMMNAHHH. )

7.2. 3aliMTa NepcoOHATbHBIX JAHHbIX paboTHUKA OT HEMPaBOMEPHOTO WX UCIOJIb30BAHMS MJIH YTPaThl JOJDKHA
ObiTh 00ecrieueHa opraHu3allHeli 3a CYET ero CPeICTB B MTOPAAKE, YCTAHOBIEHHOM (peepanpibiM 3aKOHOM.

7.3. BHyTpeHHsS 3aUTa. 4

7.3.1. Jina obecnieyeHHs BHYTPEHHEH 3alUMThl MEPCOHATBHBIX JAHHBIX paboTHHKOB  HEOGXOAKMO

coOroaTh paa Mep:
OTpaHHYCHHE W DPErJaMCHTALMA COCTaBa pPabOTHHKOB, (YHKLUMOHATBHEIE OGA3aHHOCTH KOTOpBIX
TpelyIOT HOCTYNA K NEPCOHATBHbBIM AAHHBIM COTPYHUKOB.
cTporoe usGuparensHoe M O0OCHOBAHHOEe pacnipefelieHMe AOKYMEHTOB W HH(OPMALHH MeXIy
paboTHUKaMUY;
palMOHANBHOE pasMelleHHe paboyux MecT pabOTHHKOB, NpH KOTOPOM HCKITIOYANOCH Obi
0eCKOHTPONLHOE HCMOB30BAHKE 3aLUHIAeMOH HHDOPMALIHY;
3HaHHE PabOTHUKOM TPeGOBaHNH HOPMATHBHO — METONHYECKNX AOKYMEHTOB I10 3aluTe HH(GOpPMALIHH
¥ COXPAHEHHH TAaHHEI,
HaT4ue HeOOXOMMMBIX YC/IOBHH B MOMENIEHHH s pabOTh! ¢ KOHOUIEHUMATBHEIMU A0KYMEHTAMH H
Gasamu JAHHDIX,
OMpPENIeICHNE U PEFIaMEHTAlHA COCTaBa PA0OTHHKOB, HMEIOUWMX MIPABO A0cTyna (BXOAa) B TTOMELIeHHe,
B KOTOPOM HaXOIWTCH BBIYUCITHTENLHAS TEXHUKA,
OpraHU3ALKsA TIOPS/IKA YHUYTOREHHS MHQOPMALIIK;
CBOCBPEMEHHOE BBIABIIEHME HAPYIICHHs TPeOOBAHHH paspelIMTeNbHON CHCTeMBL JOCTyTa paoTHAKAME
HoApasAe/IeHuUS,;



— BOCHHTaTenbHas W PasbACHUTENIbHad paboTa ¢ COTPYIHHKAMH MOApA3OeNeHHUs TI0 [IPEAyNpeKIeHHIO
YTPAaThl UECHHBIX CBeASHHUH NMpH padoTe ¢ KOHOMASHLIUATLHEIMHU JOKYMEHTAMM.
7.3.2. 3ammTa NepCOHAIBHBIX NAHHBIX COTPYIHHKOB HA 3JE€KTPOHHBIX HOCHTENIAX,
Bee mamkm, copepixaulie NepCOHANBHBIE JaHHBIE COTPYIHMKA, LODKHBI MMETh OTPaHHUEHHbIH
LOCTYT {TOBKO Il COTPYAHUKOB, YKA3aHHBIX B 1. 4.2). :
7.4. BuewiHss 3antuTa.
7.4.1. Jing ofecnieyeHus BHELIHeH 3alHThl NEPCOHATLHBIX TaHHBIX COTPYIHHKOB HEOGXOIMMO COGTIONATE
paA Mep:
— HOPSAOK INpHeMa, y4eTa U KOHTPOJIS AeATENbHOCTH HIOCETHTETEH;
— TIPOIIYCKHOHM PEXNM OPraHH3aLHH;
— TIOpAZOK OXpaHbl TEPPUTOPHH, 30AHHH, TOMELIEHNH, TPAHCIIOPTHEIX CPECTB,
7.5. Bee nnua, CBS3aHHBIE C TNOMyYeHHeM, 06paGOTKOM M 34IUMTOH NEPCOHATBHBIX NAHHEIX, OGA3aHBl He
pasrilallaTh NepCOHANbHbIE TaHHbIEe PabOTHHKOB,
7.6. KpomMe Mep 3alUMTBI TIEPCOHAIBHBIX JAHHBIX, YCTAHOBIEHHBIX 3aKOHONATENBCTBOM, paboTomarelu,
pabOTHHKH M X MPEACTABUTEM MOTYT BLIPaGaThIBATE COBMECTHBIE MEPEI 3ALIHTHI [IEPCOHATLHDIX TAHHBIX
pabOTHHKOB.

8. Ilpasa m o6s3anHOCTH PAaGOTHHKA.

8.1. PaGoTHuky  pmo/DKHBI  OBITH  O3HAKOMIIGHBI TOX  PAacmmcky C  JOKYMEHTaMH OpraHU3alLuH,
YCTaHABTMBAIOIMMY [TOPAOK 00pabOTKH NEPCOHATBHBIX NAHHBIX PaGOTHHKOB, & Takke 00 uX MpaBax
003aHHOCTSX B 9TOH obacTtH,

8.2. B uensx 3auuTsl NepCOHAIbHBIX JAHHBIX, xpausiuuxces y paborozaress, pabOTHHK HMEET [IPaBo;

— TpeboBaTh HCKIMIOYSHHS WIH HCNPABISHHS HEBEPHDIX WIH HEMOJHbIX [aHHbIX,

— Nosy4aTh CBOOOXHBIN GeCrUaTHBIM NOCTYM K CBOMM IEPCOHAJIBHBIM [AHHEIM, BKIIOHAd TPABO HA
TOJTyueHre KoM 11000 3aIicH, coaepyaliel nepcoHanbHble IaHHbIE.

— TIepCOHAILHBIE [MaHHBIC OLEHOYHOIO XapaKrepa [OTOMHHTR 3afBIIEHHEM, COUEPKALIHM  ero
COBCTBEHHYIO TOUYKY 3PEHUL;

—  OTPenesnsaTh CBOUX Npe[CTABUTENeH TS 3aLIATH CBOUX NMEPCOHAIBHBIX JaHHbIX,

— Ha COXpAaHCHHE Y 3AIUUTY CBOEH JTMYHOM >XM3HH U CeMeMHOM TaliHbI.

8.3. PaGornuk o0a3aH  mepenaBaTh  OpPraHM3alUM  KOMIUIEKC JOCTOBEPHBIX, JOKYMEHTHPOBAHHBIX
NIpPCOHATIBHBIX NAHHBIX, COCTAB KOTOphIX ycraHosieH TpynoseiM Konexcom PO, a taioke cBoeBpemeHHO
coobmath 00 H3IMEHEHWSIX CBOMX MEpPCOHANBHbIX JaHHBIX.

8.4. PaGOTHHKH CTaBAT OPraHM3aUMIO B W3BECTHOCTH 00 U3MEHEHHH (GAMMIHH, HMEHH, OTYeCTBA, HATHI
POXKICHHA, YTO MOJSYYAeT OTPAXKCHHE B TPYAOBOH KHIDKKE HA OCHOBAHHHM IIPEJACTABIIEHHBIX HOKYMEHTOR.
Ilpu HeOOXORUMOCTH M3MEHAIOTCH HakHble 00 06pasoBamHMHM, NPOQECCHH, CIELUANBHOCTH, MPUCBOECHUH
HOBOTO Pas3psija U Ip.

9. OTBeTCTBEHHOCTD 3a pasrilamenne KOHMHIEHIHATbHON HHGOPMALHH, CBA3AHHON ¢
HEePCOHAIBHBIMHU TAHHBIMI,

9.1. Pykosoputenb, paspeliarouidii  HOCTYN COTPYHHHKE K KOHOQUIEHLIHAIbHOMY BOKYMEHTY, HeceT
TIEPCOHAJIBHYIO OTBETCTBEHHOCTD 38 AAHHOS pa3pelleHHe,

9.2. Kakaiptit COTPYIHHMK OpraHM3alMM, NOMYyHAroWui 1 paboTe! KOHQUACHLUMATBHBIN IOKYMEHT, Hecer
CHAMHOJIHYHYIO OTBETCTBCHHOCTb 34 COXPAHHOCTh HOCHTE/IA U KOH(QHASHLIHANBHOCTD HH(QOPMALHH.

9.3. Jluna, BUHOBHbIE B HADYIUEHHH HOPM, PErYIHPYIOLIAX noyueHue, o0paboTKy U 3allUTy MePCOHANILHbBIX

JaHHBIX pa6oTHm<a, HECYT JOHCUHIUIMHAPHYIO, aIMHHUCTPATHBHYHO, FPOKIOAHCKO-TIPABOBYIO WK
YFOJIOBHYIO OTBETCTBEHHOCTE B COOTBETCTBHH C Q)G,HepaJIBHLIMH 3aKOHAMH.



