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AercKoro caaa Nb 4

1. Obruue [oror(eHuq

lloloxenue o6 apxuBe MyHrrIIunaJIbHoro AorxKoJrbHoro o6p ae onareJrbHoro
yqpexAeHl4t AercKoro caAa J\14 (aaree lloloNeuae) pa:pa6oraHo B coorBercrBr4g
c 3 ( O6 apxxBHoM Aene e Poccufcxof @e4epaqr4vr>>, rrpvrMepHbrM
[orlo)KeHHeira o6 apxl4Be opraHr{3arlr4r4, yrBep)KAeHHbrM npaKagoNa PocapxuBa or
11.04.2018 ll'e 42, xrero,Al4rrecKl4Ml4 peKoMeHAarlr4f,Mr4 no pa6ore c AoKyMeHTaMr,I
n o6rqeo6pa3oBarenbHbrx yqpexAeHr4rx.
1.2. Hacrorulee lloloNeriue paspa6oraHo B r{eJr{x:
- coBeprxeHcrBoBaHufl [eflTeJrbHocrlr e csepe opfaHr43arrr4H, xpaH eHvrfl.,

KOMTIJIeKTOB aHr4t, yr{era H HCrroJIb3 oBaHr4H apxI4BHbIX AOKyMeHTO B
MyHr{ur4naJrbHoro AorxKoJrbHoro o6paaoeareJrr,Horo yr{pex{IeHtrfl AercKufi caa
J\e4.

- paqlloHalrHofi opraHLI3auLrI4 AoKyMeHTarIr{oHHoro o6ecneqe:aprfl B MAOy J\!4
1.3. Apxne Mf,OV J\!4 coslaercs e qerrx xpaHeHrzr, KoMrJreKToBaHrlr, yr{era H

14 cnorlb3o Balu:afl AoKyMeHTon, o 6pasyrcur4xcfl B rrpouecc e Aerren bH ocrr4 MAOy
J\|q4 u 3aKoHr{eHHbrx AeJronpour3BoAcrBoM AoKyMeHToB fipaKTlrr{ecKoro
Ha3HarreH4fl., krx or6opa u [oAforoBK}r K [epeAarre Ha xpaHeHl4e B

MyHr4rlr4rralsunrft apxr4B. 
.

1.4. B ceoefi pa6ore apxl4B MAOy J\b4 pyxoBoAcrByerc{ 3aKoHoAareJrbcrnolr o6
apxr4BHoM Aene e Poccuftcxofi @elepauan, HopMar[BHbrMut rrpaBoiBbrM[ aKTaMr4
no apxrrBHoMy Aeny qpfaHoB MecrHofo caMoy[paBJreHHfl n HaOTOTTTIHM
lloloxeuuena.
1.5. Konrponr 3a AerrenbHocrblo apxuBa MAoy J\{b4 ocyulecrBJrrer
3aBeAyrouzfi M[OV.
1.6. HenocpetrcrseHHoe pyKoBoAcrBo apxprBov M[oy J\b 4'Losraraercq
[pHKa3oM 3aBeAyrorUeft MAOV Ha JilIUo, orBercrBeHHoe 3a BeAeHr4e apxnBa.

2. Cocrae AoKyMeHToB apxrrBa
B apxrzn MAOY ilocryrarcr:
^ i ^ .O 4
)-.1' ApxuBHbIe AoKyMeHTrt, o6paaoBaB[ruec{ B rrpoueoee AerrenbHocrr4 MAOy
JYl4, npeueHHoro xpaHeHz-s (Heo6xogl4Mble B [paKTn.{ecxofi AerrenbHocrn).
2.2. {orcynaeurlt ro n[qHoMy cocraBy, orpaxa]oruve rpyAoBbre orHo[reHgq
pa6orHraxa c pa6oroAareneM.



2.3. Apxueuue AoKyMeHTbr rroorosHHoro xpaHeHl4,x u rro nuqHoMy cocraBy
yrlpexAeHufi , npanolpeeMHl4KoM Koropblx tBrtqercx M[OyJS4.
2.4. CrryaBorIHbIfi arrrrapar K AoKyMeHTaM apxl4Ba.

3.3alaqu lr Syutcunu apxlrBa
3.1. OcuorHbtMu sodaqoMu apxusa M{OV n*flnrumctt:
3.i.1. Kounler<ToBaHue AoKyMeHTaMr4, cocraB Koropblx rlpeAyaMorpeH pa3AenoM

2 Hacroxulero lloloxeHll{.
3.1.2. OSecne.reHue eAHHbrx npr{HrlunoB opraHl43alrrrl4 xpaHeHl4fl,

KOMIrJreKTOBaHr4r, yqeTa h r4crroJrb3oBaHvrfl apxI4BHbIX AoKyMeHToB, r4x

coxpaHHocrtr.
3.1.3. floArorosxa v cBoeBpeMeHHa.f, repeAarra AoKyMeHToB Ha xpaHeHue B

MyHuur4namuufi apxr4B c co6mo4euueu cpoKoB vr rpe6onaunfi,
ycraHaBnuBaeMbrx 3aKoHoAareJrbcrBoM o6 apxrrBHoM Aene B Poccnfict<oft
@elepauura.
3.1.4. OcyutecrBrieHrre KoHTpoJIf, :a $opnaupoBaHrleM Lr o$opvrneHl4eM Aen B

Aenonpor43BoAcrBe MAOI/ .

3.2. B coomeemcmruu c BosJtoJrceHHbrwu Ha He?o ssddrtu-uu upxu6 MIOY
ocy u4ecm6Jtnem cnedy n u4 ue (tyuxtquu:
3.2.1.llpnHr,ruaer rrocJre 3aBeprxeHr4{ AeJronpov3Bo4crBoM, yrrr4TbrBaer r4 xpaHr4T

AoKyMeHTbr MAOy, o6pa6oraHHbre B coorBercrBvrn c rpe6oeaHvrfllr'vr,
ycraHoBneHHbrMrr 3aKoHoAareJrborBoM o6 apxr4BHoM Aene B Poccraficxofi
@eAepaunu.
3.2.2. OcyruecrBJrser yr{er v o6ecne.{r,reaer [onHyrc coxpaHHocrb rrpr4Hsrr,rx
apxr{BHbrx AoKyMeHToB, B ToM rrprcJre [o Jrr{r,rHoMy cocTaBy.
3 .2 .3 . Opraulrsyer r4crroJrb3 oBaHHe ro KyMeHToB :

- nu$opnazpyer aAMI4HI4crpauI4ro r.r pa6orHrzKoB MAOy o cocraBe 14 coAepxa:avrLl

AOKyMeHTOB apXUBa;

- 6ecuarHo [peAocraBJlfler [oJrb3oBareJr.f,M apxr4BHbrMtr AoKyMeHTaMr4
o$opnrneHHble B ycraHoBneHHoM rrop{AKe apxr4BHbre cnpaBKH vrrrvr Konr4n
apxr{BHbix AoKyMeHToB, cBs3aHHbre c ycTaHoBneHr4eM TpyAoBofo
craxa, couualrHofi :atqurofi rpaxAaH, [peAycMarpr4Baroruefi * ux rreHcr4oHHoe
o6ecneveHIae, a raK)Ke [onyr{eHae Jlbror u rcouuencauprfi B coorBerc^tBvrvr c
3aKoHoAareJrbcrBov Poccnficrofi @e4epauun;

4. llcno,rHeHrre 3arlpocoB [pa]KAaH v opraHusauHfi cqurraJrl,Ho-rrpaBoBoro
xaparflepa.
4.1. IrlHQopwraqux corrr4aJrbHo-[paBoBoro xapaKTepa no 3arpocaM rpaxAaH v
oprauzsaquft BblAaerct B Soprrae apxueHoft crpaBKr4, apxHnHofr Korrnr4 v
apxueuofi BbrnucKr4.

4.2. Aoxnen4ge c[paBKI4, BbIIILrcKlr vr Korr?ru BbrAarorcr Ha ocHoBaHr4r4
Irr4cbMeHHofo 3anpoca
rIoJIb3oBareJI{, txoroprtfi 

AonxeH coAepx(arb Har4MeHoBaHr4e (z aApec rtpu
nepecurrrce) opraHu3aul4l4 (apxuea), roropofr oHr4 aApecoBaHbr; r43JroxeHr4e



/

cyulecrBa 3anpoca; Sanaunzro, vrv.fl. Lr orrrecrBo o6parqaroulerocq; ero aApec,
KoHTaKTHue rereQoHbr; rary 14 nur{Hyro noArrr4ob.

4.3. Cpox I4crIoJIHeHuq 3anpocoB coquanbHo-[paBoBoro xapaKTepa rpa>K[aH v
opraHrz3aqprfi no Marepr.ranaM apxrrBa He AoJrxeH rrpeBbrrxarr 30 AHefi co AHt
perl4crpaqrara o6pauleHl4.rl. llpu cnoNHbrx 3anpocax cpoK Moxer 6rrrr npo.AJreH, Ho

He 6olee r{eM Ha 30 lueft c o6ssareJlbHbrM yBeAoMneHr{eM o6 erou 3aflBrTeJrs..

4.4.8 cnpaBKy BKJlroqalorcs roJrbKo cBeAeHr{-fl, yrroMr4HaeMbre B AoKyMeHTax.
4 . 5 . ApxwBHa-rr crrp aBKa noAnn cbrB aercr pyKoB oAHTeJreM opraHx3 arltr 14.

4.6. ApxuBHbIe KorruII4 H BbIrII4cKi4 H3 AoKyMeHToB Bblralorc{ B coorBercrBr4r4 c
3aIIpocoM.
4.7. VI[eutu'rHocrb rroAnr4HHlrKy BbrAaHHbrx apxr4BHbrx xonufr vr Bbrrrr4coK

3aBep{ercs [oArlrrcblo pyKoBoAlzrenr opfaHpr3aurlu v rep6onofi [er{arb}o
opraHH3arlr4a.
4.8. Brtnucxa [pot{3BoAvrrefl ToJIbKo r43 AoKyMeHTa, B KoropoM coAepxr4Tefl

HecKoJIbKo orreJIbHbIX, He cBfl3aHHbrx MexAy co6ofi BorrpocoB. Bunucxa AoJrxHa
Bocnpou3BoAr4Tb noluufi TeKcr qacru AoKyMeHTa, orHocqulefic.s K 3anpocy.

5. llpana [r orBercrBeHHocrb rro BeAeHuro apxrrBa. '

5.1. [nx BbIrroJIHeHHt Bo3JroxeHHbIX 3aAaq rz Syuxqrafi lzqo, orBercrBeHHoe 3a

BeAeHr4e apxHBa:

- KoHrponnpyer BbIrIoJrHeHue ycraHoBJreHHbrx npaBr4n pa6omr a ,qoKyMeHTaMr4 B

MAOv.
- Hecer orBercrBeHHocrb 3a BbI[onHeHI4e Bo3JroxeHHbIX Ha apxr4B 3aAar{ 14

Syuxunfi.
5.2. 3a yrpary 14 nopqy AoKyMeHroB AonxHocrHbre nr4ua yqpe)KAeHus

(pyxono4l4TeJlb yr{pexreHvrfl v,rruuo, orBercrBeHHoe 3a BeAeHr4e apxr4Ba) uecyr
orBercrB eHHo crb B co orBer crBkrvr c Aefi creyrcrrlr{M 3aKoH onareJrbcrBoM.
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